Form W-4 (2010)

Purpose Complete Farm W 4 sa that your
employer can withhold the correct federal incorne
tax from your pay Consider completing a new
Form W 4 each year and when your personal or
financial srtuaton changes

Exemption from withholding |f you are
exempt campleteonlyhngs 1 2 3 4 and 7
and sign tha form to validate it Your exemption
tor 2010 expires February 16 2011 See

Pub 505 Tax Withholding and Estimated Tax
MNote You cannot claim exemption from
withholding If (@) your iIncome exceeds $950
and includes more than $300 of unearned
income {for example interast and dividends)
and {b) another person can clam you as a
dependent on his or her tax retum

Basic istructions if you are not exempt
compiete the Personal Allowances Warksheet
below The worksheets on page 2 further adjust
yaour withholding allowances based on temized
deductions certain credits adjustments ta
Income or two eamers/mulhple jobs situatiens

Complete alt workshests that apply However you
may clzim fewer (cr zero) allowances For regular
wages withholding must be based on allowances
you clamed and may not be a flat amount or
percentage of wages

Head of househald Generally you may claim
head of household filing status on your tax
return anly if you are unmamed and pay more
than 50 /% of the costs of keeping up a home
for yourself and your dependent(s) or other
qualfving mdividuals See Pub 501
Exemplbions Standard Deduction and Filing
information for mformation

Tax credits You can take projected tax
credits into account in figunng your allowable
number of withholding allowances Credits for
chuld or dependent care expenses and the
child tax credit may be clairned using the
Personal Allowances Worksheet below See
Pub 919 How Do | Adjust My Tax
Withholding for information on converting
your other cradits into withholding allowances
Nonwage mcome if you have a large amount
of nonwage income such as interest or
dmdends consider making estimatad tax

payments using Form 1040 ES Estrmated Tax
for Indiwviduals Otherwise you may owe
additional tax If you have pension or annuity
Income see Pub 919 to find out if you should
adjust your withholding on FormW 4 or W 4P

Two earners or multiple Jjobs If you have a
working spouse or more than one jcb figure
the total number of allowances you are entitled
1o claim on alt jobs using worksheets from cnly
one Form W 4 Your withnolding usualby bl
be mast accurate when all allowances are
cltaimed on the Form W 4 for the highest
paying job and zero allowances are clamed on
1he others See Pub 919 lor detalls

Nonreswdent alicn If you are a nonresident
alien see Notice 1392 Supplemental Form

W 4 Instructions Tor Nonrgsident Aliens before
completing this form

Check your withholding After your Form W 4
takes effect use Pub 918 to see how the
amount you are having withheld compares to
your prajected total tax for 2010 See Pub

919 especially W your earmings exceed

$130 000 (Single) or $180 004 (Marnacd)

Persanal Allowances Worksheet (Keep for your records )

A Enter 1 for yourself iff no one else can clam you as a dependent A
» You are single and have only one job or

B Enter 1 If ® You are marmed have only ong [ob and your spouse does not work or B
® Your wages from a second job or your spouse s wages [or the iotal of both) are $1 500 or less

C Enter 1 for your spouse But you may choose to snter 0 if you are marned and have aither a working spouse or

more than one job (Entering 0 may help you avoid having too little tax withheld ) c

D Eater number of dependents (cther than your spouse or yourself) you will clam on your tax return D

E Enter 1 i you will iile as head of household on your tax return (see conditions under Head of household above) E

F Enter 1 if you have at least $1 800 of child or dependent care expenses for which you plan to clam a crect F

{Note Do not include child support payments See Pub 503 Child and Dependent Care Expenses for details )
G Child Tax Credit {ncluding additional child tax credity See Pub 972 Chid Tax Credt for more information
® |f your tetal Income will be less than $61 000 ($30 D00 If marmed) enter 2 for each eligible child then less 1 If you have three or more elgible chilcren
& |f your total income will be between $61 000 and $84 000 ($90 000 and $119 000 1{ mamed) enter 1 for each eligible
chid plus 1 addional If you have six or more eligible children
H Add lines A through G and enter total here (Nate This may be different from the number of exemptions you claim on your tax retum ) » H

For accuracy
complete all
worksheets
that apply

¢ If you plan 1o itemize or claim adjustments to income and want to reduce your withholding sea the Deductions
and Adjustments Worksheet on page 2

 |fyouhave more than one job or are marned and you and your speuse both work and the combinad earmings from all jobs exceed
$18 Q00 ($32 000 if mamned) sae the Two Earners/Multiple Jobs Worksheet an page 2 to avoid having 1oc itfle tax withheld

e |f neither of the above situations apphes stop here and enter the number from Iine H on hine 5 of Form W 4 below

Gut here and give Form W 4 1o your employer Keep the top part for your records

Form W'4

Dapartment of the Treasury
Internal Re erua Samv ce

Employee’s Withholding Allowance Certificate

P Whether you are entitled to claim a certain number of allowances or exemption from withhelding 15
subject to review by the IRS Your employer may be required to send a copy of this farm to the IRS

OMB No 1545 0074

2010

1 Type or print your first name and middle wwtial Last name 2 Your sowial secunty number
Home addross {number and street or raral routs) 3 El Singla D Marned !:l Married but withho!d at higher Single rate
Mole I marmed but lagally separated or spouse 1s a norvesident allen check the Sngle box
City or town statc and ZiP code 4 I your last name differs from that shown an your socsal security card
check here You must call 1 B0D 772 1213 for a reglacement card » [
5 Total number of allowances you are claiming {from hne H above or from the applicable worksheet on page 2) 5

[+}]

Additicnal amount «f any you wanl withheld from ecach paycheck
7 | clam exemption from withholding for 2010 and | certify that | meet both of the following conditions for exemption
* Last year | had a nght to a refund of all federal income tax withheld because | had no tax labiity and it
# This year | expact a refund of all federal income tax withheld because | expect ta have no tax ability

i you maet both conditions write  Exempt hers

6(9%

> [7]

Under penalties of perury | declare that | have examined this certificate and to the best of my knowledge and belef it s trug correct and complete

Employee s signature
{Form 15 not valid unless you sign it} »

Date >

8  Employer s name and address (Employer Complete fines 8 and 10 only if sendag to the IRS )

9 Cifice code (opt-onal)

10 Employer identification number [EIN)

For Pnivacy Act and Paperwork Reduction Act Notice see page 2

Cat No 102200

form W-4 o



